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1. Managing Meat Slaughter Records 
The instructions for managing meat slaughter records are similar to the instructions for managing 
ratite slaughter records, except that on the Meat tab of the Establishment Reporting page there is 
a grid for NSIS Establishment Sorting Records that does not appear on the Ratite tab of the 
Establishment Reporting page. Also – there are different types of Meat Slaughter records, 
including the basic type, HIMP, and NSIS. The HIMP and NSIS slaughter records have 
additional, optional data entry fields.  

1.1. Viewing the Slaughter Grid 
1. Log in to the PHIS system as FSIS user with the Public Health Veterinarian role or 

Consumer Safety Inspector role.  
2. From the left navigation menu, select Animal Disposition > Establishment Reporting 

(Figure 1). 

 
Figure 1: Establishment Reporting page 

3. For the Establishment field, select the establishment from the drop-down list.  
4. For the Date field, select the slaughter date.  

The date defaults to the current date. 
  



  PHIS Animal Disposition Reporting User Guide 

11/21/2019  Page 8 

5. The page refreshes and a Slaughter grid appears, and an Establishment Sorting Records 
grid appears (Figure 2). For more information about establishment sorting records, see 
Section 5.  
The slaughter types pertinent to the selected establishment (as defined in the 
Establishment Profile) are present as different tabs in the grid. If applicable, you can 
switch to a different slaughter type by selecting the corresponding tab. The All tab 
displays all the slaughter types with active grants in one view. 

 
Figure 2: Establishment Reporting page with Establishment Selected  

6. Select the other shift to switch between shifts if the Establishment has more than one 
shift.  
The shift defaults to Shift 1. 

7. If the slaughter types or shift information is incorrect, confirm that the information is 
accurate in the establishment profile. If the information in the establishment profile is not 
accurate, contact the Grant Curator in your District Office. If the information in the 
establishment profile is correct, check the Slaughter line information. If that information 
is incorrect, correct it as necessary.  
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1.2. Adding a Meat Slaughter Record 
1. On the Meat tab of the Establishment Reporting page, select Add Slaughter Record. 

 
Figure 3: Add Slaughter Record panel for Meat Slaughter record 

2. On the Add Slaughter Record panel, enter the required fields and any pertinent optional 
fields.  
Required fields are indicated with a red asterisk *. 

3. By default, Inspected Slaughter is selected.  
Select the Custom Slaughter radio button to add a Custom Slaughter record. 

4. By default, the Weight Reported radio button is selected and the Live Weight and 
Dressed Weight fields are displayed. If weight(s) are reported, type the weight(s) in the 
applicable field(s). The weight fields are not required.  
If the Weight Not Reported option is selected, the Live Weight and Dressed Weight 
fields are hidden. 
Note: On the Weight Reporting Frequency page, if the Slaughter Frequency is selected as 
Weight Not Reported, then on the Add Meat Slaughter Record page, the Weight Not 
Reported radio button is selected and is not editable.  

5. Select Add. 
The record is saved and appears in the grid (Figure 4).  

 
Figure 4: Slaughter record in the Meat Slaughter grid 
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1.3. Adding a HIMP Meat Slaughter Record 
The steps for adding a HIMP meat slaughter record are the same as adding a meat slaughter 
record except that there are additional fields on the Add Slaughter Record panel (Figure 5): 

a. Establishment Ante-mortem Discard 
b. Establishment Post-mortem Discard 
c. Establishment Segregated for FSIS Inspection 

These fields appear when the selected sub-class is a sub-class associated with the HIMP 
slaughter line.  
These same three fields also appear on the Edit Slaughter Record panel when the selected sub-
class is a sub-class associated with the HIMP slaughter line.  

 
Figure 5: Add Slaughter Record panel for a HIMP-Related Slaughter records 
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1.4. Adding a NSIS Slaughter Record 
The steps for adding a NSIS meat slaughter record are the same as adding a meat slaughter 
record except that there is an additional field on the Add Slaughter Record panel, Number of 
Heads Segregated for FSIS Inspection (Figure 6).  
This field appears when the selected sub-class is a sub-class associated with an NSIS slaughter 
line. 
This field also appears on the Edit Slaughter Record panel when the selected sub-class is a sub-
class associated with the NSIS slaughter line.   

 
Figure 6: Add Slaughter Record panel for an NSIS-Related Slaughter record 

1.5. Editing a Meat Slaughter Record 
You can only edit slaughter records that are associated with a date within the last 90 days.  

1. On the Establishment Reporting page, select Edit for the slaughter record you want to 
edit (Figure 7).  

 
Figure 7: Edit icon for Meat Slaughter record 
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2. The Edit Slaughter Record panel appears (Figure 8).  

 
Figure 8: Edit Slaughter Record panel for a Meat Slaughter record 

3. Edit any fields.  
4. Select Save.  
5. The edited slaughter record is saved and appears in the grid (Figure 9).  

 
Figure 9: Edited record in the Meat Slaughter grid 
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1.6. Deleting a Meat Slaughter Record 
You can only delete a slaughter record for a date within the last 90 days.  

1. On the Establishment Reporting page, select Delete for the record you want to delete 
(Figure 10). 

 
Figure 10: Delete icon for Meat Slaughter record 

2. A confirmation popup appears. Select OK. 
The slaughter record is deleted successfully and removed from the grid and a 
confirmation message appears.  
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2. Managing Disposition Records for Meat Slaughter 
Records 
The instructions for managing meat disposition records are similar to the instructions for 
managing ratite disposition records, except there are no KISTM lab samples related to ratite 
disposition records.  

2.1. Adding a Single Disposition Record for a Meat Slaughter 
Record 

1. On the Establishment Reporting page, select the arrow for a slaughter record in the Meat 
Slaughter grid (see the highlighted arrow in Figure 11).  
The disposition grid nested within the Meat Slaughter grid appears (Figure 12).  

 
Figure 11: Meat Slaughter grid 

 
Figure 12: Nested Disposition grid in the Meat Slaughter grid 
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2. Select Add Disposition Record.  
The Add Disposition Record panel opens (Figure 13). 

 
Figure 13: Add Disposition Record panel 

3. Enter the required fields and any pertinent optional fields.  
4. Do one of the following:  

• Select Add to save the record and navigate back to the grid. (Go to Step 6.)  

• Select Add & Go to Sample Management to save the record and navigate to the 
Sample Management module to schedule a Kidney Inhibition Swab (KISTM) lab 
sample submission. If the KIS field is set to No Test, the Add & Go to Sample 
Management button is disabled. Step 5 includes instructions for creating a record 
for the Multi-Residue Method (MRM) analysis. For lab submissions for other 
types of ADR sampling, refer to page 32.   

5. On the Sample Management page:  

• The Project Code field defaults to KIS and is not editable.  

• The Slaughter Sub-class field defaults to the sub-class in the ADR module is not 
editable.  

• The Result field defaults to the result recorded on the Add Disposition Record 
panel and is not editable.  

• For the Reason Code, select a reason.  
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• Do one of the following:  
i. To complete a lab sample form and send in a physical sample, select 

Generate Sample Form.  
For more information on lab sampling, see Section 4. 

ii. To save the record and return to ADR, select Return to ADR.  
6. The added disposition record appears in the nested disposition grid (Figure 14). The grid 

contains a flask symbol with three numbers to denote the following:  

• Number of sample forms submitted to lab. 

• Number of sample forms created. 

• Number of sample forms with number of results received from the lab.  

 
Figure 14: Disposition grid for Meat Slaughter record 

2.2. Adding KIS Negative Results on the Edit Disposition 
Record Panel  

1. On the Establishment Reporting page, select the arrow for a slaughter record.  
The disposition grid nested within the Meat slaughter grid appears (Figure 15). 

 
Figure 15: Expanded Meat Slaughter record with Nested Disposition grid 
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2. For the disposition record that you want to add a negative KISTM test result to, select Edit. 
3. On the Edit Disposition Record panel, for the KIS field, select the Negative option 

(Figure 16). 

 
Figure 16: Edit Disposition Record panel with Negative KISTM Result  

 
 

4. The page refreshes and displays two additional fields: Case Number and Reason Code 
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(Figure 17). 

 
Figure 17: Edit Disposition Record panel with Additional Fields 

5. If applicable, in the Case Number field, type a case number.  
6. In the Reason Code, select a reason from the drop-down list.  
7. Do one of the following:  

• If no additional analyses are required, and if applicable in the Case Number field, 
type a case number. In the Reason Code field, select a reason from the drop-down 
list. Select Save & Close. The Establishment Reporting page appears with the 
expanded slaughter record (Figure 18).  

• If additional analyses are required, select Add Residue Sample and complete the 
Lab Sample Management pages as appropriate. The Generate a Sample Form 
page includes an optional field for Case Number and a required field for Reason 
Code. These values are transferred back to the Edit Disposition Record panel after 
the record is saved. After you have completed your sample data entry and saved 
your record, select Return to ADR. The Establishment Reporting page appears 
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with the collapsed slaughter record (Figure 19). 

 
Figure 18: Establishment Reporting page with Expanded Meat Slaughter record 

 

 
Figure 19: Establishment Reporting page with Collapsed Meat Slaughter record 

  



  PHIS Animal Disposition Reporting User Guide 

11/21/2019  Page 20 

2.3. Adding Multiple Disposition Records for a Meat Slaughter 
Record  

1. On the Establishment Reporting page, select the arrow for a slaughter record.  
The disposition grid nested within the slaughter grid appears.  

 
Figure 20: Expanded Meat Slaughter record with Nested Disposition grid 

2. Select Add Multiple Disposition Records.  
3. On the Add Multiple Disposition Records panel, enter the required fields and any 

pertinent optional fields (Figure 21):  
a) Sub-Class: PHIS selects the parent sub-class by default. Do not change this selection 

if all the disposition records you are adding belong to the parent sub-class. Otherwise, 
if the disposition records you are adding to multiple sub-classes, select the Multiple 
Sub-Classes radio button. 

b) Tag Type: Select the desired tag type. 
c) Tag Number: Enter a valid tag number corresponding to the selected tag type. This 

will be the starting number for your set of disposition records.  
d) No of Records: Type a value from 1 to 20. This indicates the number of disposition 

records you are creating.  
e) Condition (not a required field at this step): If the parent sub-class is selected, then the 

Condition drop-down list consists of conditions applicable only to the parent sub-
class. Otherwise, if Multiple Sub-Classes was selected, then the Condition drop-down 
list consists of all conditions. 

f) Disposition (not a required field at this step): If the parent sub-class is selected, then 
the Disposition drop-down list is enabled only after Condition has been selected. It 
consists of values applicable to the selected sub-class and condition. Otherwise, if 
Multiple Sub-Classes is selected, then the Disposition drop-down is enabled and 
contains all dispositions. 
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g) KIS: This field lets you indicate if a KISTM sample is associated with this disposition 
record. You can select the result (Positive/Negative) or indicate No Test (default 
selection). 

h) Narrative: This field lets you type a narrative related to this set of disposition records. 

 
Figure 21: Add Multiple Disposition Records panel for a Meat Slaughter record 
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4. Select Continue to proceed to the next data entry page.  
5. A review grid appears with rows for each disposition record pending creation (Figure 22). 

• The tag numbers are sequentially generated for each record. 

• If the parent sub-class was selected, then the same sub-class is pre-populated for 
each record. You can still select another sub-class. The sub-class drop-down list 
consists of all the slaughter sub-classes added for the selected establishment, date, 
and shift. If Multiple Sub-Classes was selected in the previous screen, then the 
SubClass field is empty. You need to select a sub-class for each record.  

• The information entered on the previous page is pre-populated for each row. 

• You can manually update any information on this page except the tag type and tag 
numbers. The information is edited by selecting the record to be changed.  

• Back: You select this button to navigate to the previous page.  

• Delete: You can delete any records via this icon.  

• Add: You select this button to add these pending disposition records to their 
respective parent slaughter sub-classes. When you select Add, all the records with 
available tag numbers are saved. If all tag numbers are available, the process is 
complete. A tag number may be used only one time. 

 
Figure 22: Add Multiple Disposition Records panel with Records for Review  
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• If any tag numbers are not available, the records with unavailable tag numbers are 
displayed along with a text box to type a new Tag Number (Figure 23). If this 
occurs, proceed to the next step.  

 
Figure 23: Add Multiple Disposition Records panel for a Meat Slaughter record with  

Re-numbering Function 

6. Enter a new tag number (for the topmost record in the grid).  
7. Select Add.  

o Sequential tag numbers are again generated for the rest of the records. 
 If all the tag numbers entered are available, then all the records are added. 
 If all the tag numbers entered are again unavailable, then the process to re-

enter the tag number repeats.  
8. Before exiting the page confirm that the records have been saved. 
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2.4. Editing a Meat Disposition Record 
1. Select Edit in the disposition grid (Figure 24). 

 
Figure 24: Edit icon on the Meat Disposition grid 

2. The Edit Disposition Record panel is displayed (Figure 25). 
3. Update the necessary information.  
4. Select Save.  

 

 
Figure 25: Edit Disposition Record panel 
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2.5. Deleting a Meat Disposition Record 
1. From the Disposition list, select Delete for the relevant disposition (Figure 26).  

A confirmation popup appears.  

 
Figure 26: Delete icon on the Meat Disposition grid 

2. On the popup, select OK.  
The record is deleted.  
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2.6. Printing Meat Disposition Records 
1. Select Print Disposition Records in the disposition grid (Figure 27). 

 
Figure 27: Print Disposition Records from Meat Disposition grid 

2. The Disposition Report Selection popup appears (Figure 28). By default, PHIS selects all 
the disposition records that correspond to the parent slaughter record. However, you can 
deselect records. 

3. In the Sort by field, select the desired sort order.  
4. Select View/Print Disposition Report.  

 
Figure 28: Disposition Report Selection popup 
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5. PHIS opens the PDF in a new tab and displays all the selected disposition records (Figure 
29). 

 
Figure 29: Meat Disposition Report 
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3. Managing Condemnation Certificates for Meat 
Disposition Records 
Managing Condemnation Certificates for Meat disposition records is similar to managing 
Condemnation Certificates for Ratite disposition records.  

3.1. Printing Condemnation Certificate for Meat Disposition 
Records 

1. Do one of the following: 
a. To print condemnation information for all the slaughter subclasses, select Print 

Condemnation Certificate (Figure 30). 
b. To print the condemnation information for only one slaughter subclass, select 

Print in the last column of the slaughter sub-class record (Figure 30). 

 
Figure 30: Print Condemnation Certificate from Meat Slaughter grid 
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2. If you select Print Condemnation Certificate, then all the disposition records with 
Ante- or Post-mortem Condemned disposition statuses pertaining to all the slaughter 
records in the grid are displayed in the Condemnation Report Parameter Selection popup 
(Figure 31).  

 
Figure 31: Condemnation Report Parameter Selection for all Meat Slaughter Sub-Class records 
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3. If you select the Print icon per slaughter record row, then all the disposition records with 
Ante- or Post-mortem Condemned disposition statuses pertaining to that specific 
slaughter sub-class record are displayed in a selection popup (Figure 32). 
Note that the Print icon is disabled for the first slaughter sub-class in Figure 30. That is 
because that slaughter record does not have any Ante- or Post-mortem Condemned 
disposition statuses.   

 
Figure 32: Condemnation Report Parameter Selection 

4. Select or deselect the desired records.  
5. Select View/Print Individual Report to open the condemnation reports of all the 

selected records in a single PDF in a new tab. Each record will be displayed in a separate 
page (Figure 33).  

 
Figure 33: Meat Condemnation Report 
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6. Select View/Print Consolidated Report to view the condemnation report displaying all 
the selected records on one condemnation report. The report opens as a PDF in a new tab.  

 
Figure 34: Meat Consolidated Condemnation Report 
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4. Managing Lab Sampling Records for Meat Disposition 
Records 
Managing lab sampling records for Meat disposition records is similar to managing lab sampling 
records for Ratite disposition records, except that for Ratite disposition records, there are no 
KISTM lab samples.  

4.1. Adding a Residue Sample  
1. Navigate to the Edit Disposition Record panel (Figure 35). 
2. Select Add Residue Sample. 

Note: If you have not selected one of the options for the KIS field, the two lab buttons do 
not appear.  

  
Figure 35: Lab Sample options on Edit Disposition Record panel 
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3. The Sample Management – Generate a Sample Form page appears (Figure 26).  
The following fields are pre-populated and read-only:  

• Establishment as establishment on the Establishment Reporting page 

• Project Code as KIS 

• Slaughter Sub-Class as the parent slaughter sub-class 

• Result as the value selected on the Edit Disposition Record panel 

• Select Sample as the value defined in the database for the selected slaughter sub-class 

 
Figure 26: Generate a Sample Form tab for a Residue Sample 

4. Enter all the required fields and any pertinent optional fields.  
5. Select Generate a Sample Form. 

The Sample Collection Data tab appears. Go to Section 4.3. 
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4.2. Adding a Non-KIS Lab Sample  
1. Navigate to the Edit Disposition Record form. 
2. Do one of the following:  

a) Select Lab Sample  
b) Select the View Lab Sample Forms Created link, which opens a popup 

displaying all the added lab sample forms. On the popup, select Add Lab Sample 
Collection.  

3. The Generate a Sample Form page appears (Figure 27).  
The following fields are pre-populated and read-only:  

• Establishment 

• Select Sample and Select Sample Categories as the values defined in the database for 
the selected slaughter sub-class 

4. For the Project Code field, select a value from the drop-down. 
5.  For the Analyses field, select one or more analyses 
6. Select Generate a Sample Form. 

The Sample Collection Data tab appears. Go to Section 4.3. 

 
Figure 27: Generate a Sample Form tab for a Non-KIS Sample  
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4.3. Completing Lab Sample Forms 
For any type of lab sample project, after you select Generate a Sample Form on the 
Generate a Sample tab, the Sample Collection Data tab appears (Figure 36). The sections and 
fields that appear on the tab vary based on the selected lab sample project.  
1. On the Sample Collection Data tab, complete the required fields and any other pertinent 

fields. 
Notes:  

• The Date Collected and Parcel Pickup Date fields are pre-populated as the 
slaughter date but are editable.  

• The Phone # field is pre-populated as the last entry for the selected establishment 
but is editable.  

 
Figure 36: Sample Data Collection tab for a Residue Sample 

2. Schedule the sample.  
For information on scheduling, go to sections 4.4.2 and 4.4.3. 
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4.4. Scheduling and Submitting Lab Samples 
How to schedule your sample varies based on whether the lab sample project is defined as 
having limited or unlimited capacity.  

4.4.1. Checking Lab Availability  
Prior to creating the lab sample record, you can check lab availability for the specific project 
code you plan to use.  

1. From the left navigation menu, select Sample Management > Check Lab Availability 
(Figure 37). 

2. Enter a date for the Arrive at Lab date.  
3. For the Project Code field, select a value from the drop-down list.  
4. Select Check Lab Capacity. 

A message stating if the slots are available for the selected date and Project Code appears. 

 
Figure 37: Check Lab Availability page 

4.4.2. Scheduling and Submitting Lab Samples with Unlimited 
Capacity 

1. On the Sample Data Collection tab, you can edit the Date Collected and Parcel Pickup 
Date fields if applicable.  

2. Select Schedule.  
PHIS refreshes the page with the name and address of the selected lab and the Status field 
changes from Not Scheduled Yet to Scheduled. PHIS sets the Arrive at Lab Date field to 
be one day after the Parcel Pickup Date.  

3. If applicable, select the Additional Info tab and complete and submit any required 
questionnaires.  

4. When you are ready to mail in your sample, select Submit to Lab to submit the 
electronic sample form to the lab.  

5. Select Return to ADR. 
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4.4.3. Scheduling and Submitting Lab Samples with Limited 
Capacity 

1. On the Sample Data Collection tab, select an available Arrive at Lab Date from the Lab 
Capacity calendar. 

2. Select Schedule.  
PHIS refreshes the page with the name and address of the selected lab and the Status field 
changes from Not Scheduled Yet to Scheduled.  

3. If applicable, select the Additional Info tab and complete and submit any required 
questionnaires.  

4. When you are ready to mail in your sample, select Submit to Lab to submit the 
electronic sample form to the lab.  

5. Select Return to ADR.  
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4.5. Cancelling and Rescheduling Lab Samples 
Sometimes after you schedule a sample, you may need to cancel it. Once you cancel it, you can 
reschedule it if applicable.  

1. Once a lab sample form is scheduled on the Sample Collection Data tab, the Re-
Schedule and Cancel Scheduled links appear (Figure 38). Only the Cancel Scheduled 
link is enabled at this point.  

2. Select Cancel Scheduled.  

 
Figure 38: Reschedule and Cancel Scheduled links 

3. On the confirmation popup, select a reason from the drop-down list (if you select Other, 
type a description).  

4. Select Save & Close.  
PHIS refreshes the page. The lab sample is cancelled, the Sample Status field in the 
header changes from Scheduled to Cancelled, and the Re-schedule link is enabled.  

5. Make any modifications. 
6. Select Re-Schedule and re-schedule using the Lab Capacity Calendar, if applicable.  

PHIS refreshes the page. The lab sample is scheduled again. The Sample Status field 
changes to Scheduled.  
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4.6. Editing and Deleting Sample Forms 
You can edit and delete sample forms before you submit them to the lab; once they have been 
submitted, you cannot edit or delete them.  

1. Navigate to an Edit Disposition Record panel that contains at least one lab sample form. 
2. Select the View Lab Sample Forms Created link (Figure 39). 

 
Figure 39: Edit Disposition Record panel with View Lab Sample Forms Created link  

3. A Lab Sample Collections popup appears with a list of all the sample forms added to the 
disposition record (Figure 40). 

4. Do one of the following:  
a) Select Edit to navigate to the Sample Management pages to edit the sample form.  
b) Select Delete to delete the sample form.  

 
Figure 40: Lab Sample Collections grid for Meat Disposition records 
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4.7. Managing APHIS Sampling Data 
Note: APHIS Sampling data is unique to Meat slaughter records.  

4.7.1. Adding APHIS Sampling Data 
1. In the Slaughter grid, select the APHIS icon for a slaughter sub-class (Figure 41). 

 
Figure 41: APHIS icon on Meat Slaughter grid 

2. The APHIS Lab Sampling popup appears (Figure 42). 

 
Figure 42: APHIS Lab Sampling popup 

3. Enter data.  
Note: The OT Hours and Collector fields are editable only if the Sample Type is BSE. 

4. Select Save.  
5. Select Close. 

The APHIS Lab Sampling popup closes.  

4.7.2. Editing APHIS Sampling Data 
To edit APHIS sampling data, follow the same steps as those supplied in the previous 
section. The only difference is that the APHIS Lab Sampling popup will contain data.   
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5. Managing Establishment Sorting Records 
For establishments with one or more shifts with an NSIS slaughter line defined, you can manage 
establishment sorting records on the Meat tab of the Establishment Reporting page.   

5.1. Adding Sorting Records on behalf of an Establishment 
Some establishment personnel will enter their sorting records in PHIS and others will provide the 
information to you to enter in PHIS on their behalf. Industry users need the Plant Management 
role to manage establishment sorting records. Follow these instructions if you are adding records 
on behalf of an establishment. These instructions assume that no sorting record exists for the 
selected establishment, date, and shift. 
Like slaughter and disposition records, sorting records cannot be added for a slaughter date that 
is more than 90 days in the past.   
Unlike slaughter records, there can be only one sorting record per establishment/shift/date. After 
a sorting record has been added for a specific establishment, shift, and date – the Add Sorting 
Record button becomes disabled.   

1. From the menu, select Animal Disposition > Establishment Reporting.  
2. On the Establishment Reporting page, select an establishment from the drop-down field. 
3. Select a date.  
4. If applicable, select a shift.  
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5. On the Establishment Sorting Records grid, select Add Sorting Record.  
The Establishment Reporting - Sorting Record page appears.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Figure 43: Establishment Report - Sorting Record page 
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6. Enter the appropriate number for each applicable condition.  
Note that as you add numeric values for the conditions, the two Total fields near the top 
of the page display running totals.  

7. Once you are finished, select the Reviewed checkbox to indicate you are reviewed the 
record.  

8. Select Save.  
PHIS displays a confirmation message.  

9. Select Cancel to return to the Establishment Reporting page.  
Note that your name appears in the Created By and Reviewed By columns.  

5.2. Editing Sorting Records  
If establishment personnel added the sorting record, your editing abilities are limited to the 
Reviewed checkbox. See the instructions in Section 5.3, Marking Sorting Records as Reviewed. 
If you or an FSIS colleague added the sorting record, you can edit any of the editable fields in the 
record if the record is for a slaughter date within the last 90 days.   

1. On the Establishment Reporting page, select Edit for the sorting record in the 
Establishment Sorting Records grid. 

2. On the Establishment Reporting - Sorting Record page, edit the necessary data entry 
fields and select Save.  
PHIS displays a confirmation message.  

3. Select Cancel to return to the Establishment Reporting page.  
Note that if you edited any of the data entry fields, your name appears in the Edited By column. 

5.3. Marking Sorting Records as Reviewed  
Only FSIS personnel can mark sorting records as reviewed. Sorting records cannot be marked as 
reviewed if the date is more than 90 days in the past.  

1. On the Establishment Reporting page, select Edit for the existing sorting record in the 
Establishment Sorting Records grid.  

2. On the Establishment Reporting - Sorting Record page, select the Reviewed checkbox 
and select Save.  
PHIS displays a confirmation message.  

3. Select Cancel to return to the Establishment Reporting page.  

Note that your name appears in the Reviewed By column. 
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5.4. Deleting Sorting Records  
If establishment personnel added the sorting record or if the date is more than 90 days in the past, 
you cannot delete it.   

1. On the Establishment Reporting page, select Delete for the existing sorting record in the 
Establishment Sorting Records grid.  

2. On the confirmation message, select OK.  
PHIS deletes the record.  

  



  PHIS Animal Disposition Reporting User Guide 

11/21/2019  Page 45 

6. Managing Poultry Slaughter Records 
6.1. Adding a Poultry Slaughter Record 

1. On the Poultry tab, select Add Slaughter Record in the Poultry tab (Figure 44). 

 
Figure 44: Poultry Slaughter grid 
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2. On the Establishment Reporting - Adding Poultry Record page, enter the required fields 
and any pertinent optional fields (Figure 45). 

 
Figure 45: Establishment Reporting - Adding Poultry Record page 

  



  PHIS Animal Disposition Reporting User Guide 

11/21/2019  Page 47 

3. By default, the Weight Reported radio button is selected. If Weight Not Reported is 
selected, the Weight fields are hidden (Figure 46). 

 
Figure 46: Adding Poultry Record with Weight Not Reported Option 

4. Do one of the following: 

• Select Save to save the record  

• Select Save and New to save the record and display a new set of data entry fields 
for a new record.   

5. Select Go Back to navigate back to the Poultry tab.  
The newly added record appears in the Poultry grid.  
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6. To view a summary of the record, hover over the Information icon (Figure 47). 

 
Figure 47: Information icon for Record in the Poultry Slaughter grid 

7. To view the added remarks, hover over the Remarks icon. The Remarks icon appears 
only if Remarks exist (Figure 48).  

 
Figure 48: Remarks icon for the Poultry Slaughter grid 
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6.2. Editing a Poultry Slaughter Record 
1. Select Edit.  
2. The Establishment Reporting - Editing Poultry Record data entry page appears (Figure 

49). 
a. The Poultry Records drop-down field enables you to navigate through the selected 

shift’s poultry slaughter records. 
b. The arrow icons to the right of the Poultry Records field enable you to navigate 

through the selected shift’s poultry slaughter records 
c. Two instances of the Add a New Record link are available to add a record from 

this page.  
d. The Post-mortem Carcass Condemnation Details table displays only the fields 

with a count present. Select Edit adjacent to the table to expand the table so you 
can add or modify counts more counts. This table does not appear for NPIS 
inspection systems.  

 
Figure 49: Establishment Reporting - Editing Poultry Record page 
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3. Edit any fields.  
4. Do one of the following: 

• Select Save to save the record and remain on the same page. 

• Select Save and Back to save the record and navigate back to the Poultry tab.  

6.3. Deleting a Poultry Slaughter Record 
1. In the Poultry Slaughter grid, select Delete for the record you want to delete. 

A confirmation message appears.  
2. Select OK. 

The Poultry slaughter record is deleted successfully and removed from the grid. A 
confirmation message appears.  

6.4. Printing Condemnation Certificate for Poultry 
1. Select Print for the relevant poultry slaughter record (Figure 50). 

The condemnation certificate opens in a new tab (Figure 51).  

 
Figure 50: Print Condemnation Certificate from Poultry Slaughter grid 
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Figure 51: Poultry Condemnation Certificate 
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7. Managing Ratite Slaughter Records 
The instructions for managing ratite slaughter records are similar to the instructions for 
managing meat slaughter records, except there is not a NSIS Establishment Sorting Records grid 
on the Ratite tab of the Establishment Reporting page. Another difference is that there are not 
HIMP or NSIS ratite slaughter records.   

7.1. Adding a Ratite Slaughter Record 
1. On the Ratite tab, select Add Slaughter Record. 
2. On the Add Slaughter Record panel, enter the required fields and any pertinent optional 

fields (Figure 52). 
3. By default, Inspected Slaughter is selected. Select the Custom Slaughter radio button to 

switch to a Custom Slaughter record. 
4. By default, the Weight Reported option is selected and the Live Weight and Dressed 

Weight fields are displayed. If weight(s) are reported, type the weight(s) in the applicable 
field(s). The weight fields are not required.  
If the Weight Not Reported option is selected, the Live Weight and Dressed Weight 
fields are hidden. 

5. Select Add. 
PHIS saves the record, returns to the Establishment Reporting page, displays a 
confirmation message, and a new slaughter record appears in the Ratite Slaughter grid 
(Figure 53). 

 
Figure 52: Add Slaughter Record panel for a Ratite Slaughter record 
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Figure 53: Ratite Slaughter grid 

7.2. Editing a Ratite Slaughter Record 
1. On the Establishment Reporting page, on the Ratite tab, select Edit for the ratite 

slaughter record you want to edit.  
The Edit Slaughter Record panel appears  

2. Edit any fields (Figure 54). 

 
Figure 54: Edit Slaughter Record panel for a Ratite Slaughter record 

3. Select Save.  
PHIS saves the edited ratite slaughter record, returns to the Establishment Reporting 
page, displays a confirmation message, and a new slaughter record appears in the Ratite 
Slaughter grid. 
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7.3. Deleting a Ratite Slaughter Record 
1. In the Ratite Slaughter grid, select Delete for the record you want to delete. 

A confirmation message appears.  
2. Select OK. 

PHIS deletes the Ratite slaughter record and returns to the Establishment Reporting page. 
The record no longer appears in the grid and PHIS displays a confirmation message. 

8. Managing Disposition Records for Ratite Slaughter 
The instructions for managing ratite disposition records are similar to the instructions for 
managing meat disposition records, except there are no KISTM lab samples related to ratite 
disposition records.  

8.1. Adding a Single Disposition Record for Ratite Slaughter 
1. On the Establishment Reporting page, select the arrow for a slaughter record in the 

Ratite Slaughter grid (see the highlighted arrow in Figure 55).  
The disposition grid nested within the Ratite Slaughter grid appears (Figure 56).  

 

 
Figure 55: Ratite Slaughter grid  

 

 
Figure 56: Disposition grid within the Ratite Slaughter grid 
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2. Select Add Disposition Record.  
3. On the Add Disposition Record panel, enter the required fields and any pertinent 

optional fields.  

 
Figure 57 Add Disposition Record panel for Ratite Slaughter record 

4. Select Add to save the record. 
PHIS adds the record and refreshes the page.  

5. On the Edit Disposition Record panel (Figure 58), do one of the following:  

• Select Add Lab Sample to add a lab sample record to the disposition record via 
the Lab Sampling module. For more information on lab sampling and disposition 
records, see Section 10.1.  

• Select Save & Close to save the record as is and close the Edit Disposition panel. 

 
Figure 58: Edit Disposition Record panel for Ratite Slaughter record 
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6. Back on the Ratite Slaughter grid, the added disposition record appears in the 
disposition grid (Figure 59) with a Labs column.  

 
Figure 59: Disposition grid with Labs column for Ratite Slaughter record 

The Labs column contains a flask symbol with three numbers to denote the following:  
a. Number of sample forms submitted to lab. 
b. Number of sample forms created. 
c. Number of sample forms with number of received results, in other words, 

having a form status. 

8.2. Adding Multiple Disposition Records for Ratite Slaughter 
1. On the Establishment Reporting page, if the Ratite Slaughter grid is not visible, select the 

Ratite tab; otherwise, go to the next step.  
2. Select Add Multiple Disposition Records.  
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3. On the Add Multiple Disposition Records panel, enter the required fields and any 
pertinent optional fields. (Figure 60):  

• Sub-Class: PHIS selects the parent sub-class by default. Do not change this 
selection if all the disposition records you are adding belong to the parent sub-
class. Otherwise, if the disposition records you are adding to multiple sub-classes, 
select the Multiple Sub-Classes radio button. 

• Tag Type: Select the desired tag type. 

• Tag Number: Enter a valid tag number corresponding to the selected tag type. 
This will be the starting number for your set of disposition records.  

• No of Records: Type a value from 1 to 20. This indicates the number of 
disposition records you are creating.  

• Condition (not a required field at this step): If the parent sub-class is selected, 
then the Condition drop-down list consists of conditions applicable only to the 
parent sub-class. Otherwise, if Multiple Sub-Classes was selected, then the 
Condition drop-down list consists of all conditions. 

• Disposition (not a required field at this step): If the parent sub-class is selected, 
then the Disposition drop-down list is enabled only after Condition has been 
selected. It consists of values applicable to the selected sub-class and condition. 
Otherwise, if Multiple Sub-Classes is selected, then the Disposition drop-down is 
enabled and contains all dispositions. 

• Narrative: Type the narrative related to the disposition records, if any.  

 
Figure 60: Add Multiple Disposition panel for Ratite Slaughter record 
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4. Select Continue to proceed to the next data entry panel.  
5. A review grid appears with rows for each disposition record pending creation (Figure 61). 

• The tag numbers are sequentially generated for each record. 

• If the parent sub-class was selected, then the same sub-class is pre-populated for 
each record. You can still select another sub-class. The sub-class drop-down list 
consists of all the slaughter sub-classes added for the selected establishment, date, 
and shift. If Multiple Sub-Classes was selected in the previous screen, then the 
SubClass field is empty. You need to select a sub-class for each record.  

• The information entered on the previous page is pre-populated for each row. 

• You can manually update any information on this page except the tag type and tag 
numbers. The information is edited by selecting the record to be changed.  

• Back: You select this button to navigate to the previous page.  

• Delete: You can delete any records via this icon.  

• Add: You select this button to add these pending disposition records to their 
respective parent slaughter sub-classes. When you select Add, all the records with 
available tag numbers are saved. If all tag numbers are available, the process is 
complete. A tag number may be used only one time. 

 
Figure 61: Add Multiple Disposition Records panel with Records for Review   

• If any tag numbers are not available, the records with unavailable tag numbers are 
displayed along with a text box to type a new Tag Number (Figure 62). If this 
occurs, proceed to the next step.   

6. Enter a new tag number (for the topmost record on the grid).  
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7. Select Add.  
o Sequential tag numbers are again generated for the rest of the records. 

 If all the tag numbers entered were available, then all the records are 
added. 

 If all the tag numbers entered were again unavailable, then the process to 
re-enter the tag number repeats.  

 
Figure 62: Add Multiple Disposition Records panel for a Ratite Slaughter record with  

Re-numbering Function  
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8.3. Editing a Ratite Disposition Record 
1. Select Edit for the ratite disposition record you want to edit (Figure 63). 

 
Figure 63: Edit icon for Disposition Records for Ratite Slaughter record 

2. The Edit Disposition Record panel is displayed (Figure 64). 

 
Figure 64: Edit Disposition Record panel for Ratite Slaughter record 

3. Update the necessary information.  
4. Select Save.  

8.4. Deleting a Ratite Disposition Record 
1. In the Disposition grid, select Delete for the relevant disposition record.  

A confirmation popup appears.  
2. Select OK.  

The record is deleted.  
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8.5. Printing Ratite Disposition Records 
1. Select Print Disposition Records in the disposition grid. Figure 65. 

 
Figure 65: Ratite Disposition grid 

2. The Disposition Report Selection popup appears (Figure 66). By default, PHIS selects all 
the disposition records that correspond to the parent slaughter record. However, you can 
deselect records. 

3. In the Sort by field, select the desired sort order.  
4. Select View/Print Disposition Report.  

 
Figure 66: Disposition Report Selection popup 
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5. PHIS opens the PDF in a new tab and displays all the selected disposition records (Figure 
67). 

 
Figure 67: Ratite Disposition Report 
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9. Managing Condemnation Certificates for Ratite 
Disposition Records 
Managing Condemnation Certificates for Ratite disposition records is similar to managing 
Condemnation Certificates for Meat disposition records.  

9.1. Printing Condemnation Certificates for Ratite Disposition 
Records 

1. Do one of the following: 
a) To print condemnation information for all the slaughter subclasses, select Print 

Condemnation Certificate (Figure 68). 
b) To print the condemnation information for only one slaughter subclass, select 

Print in the last column of the slaughter sub-class record (Figure 68). 

 
Figure 68: Ratite Slaughter grid 
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2. If you select Print Condemnation Certificate, then all the disposition records with 
Ante- or Post-mortem Condemned disposition statuses pertaining to all the slaughter 
records in the grid are displayed in the Condemnation Report Parameter Selection popup 
(Figure 69).  

 
Figure 69: Condemnation Report Parameter Selection for all Ratite Slaughter Sub-Class records 
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3. If you select the Print icon per slaughter record row, then all the disposition records with 
Ante- or Post-mortem Condemned disposition statuses pertaining to that specific 
slaughter sub-class record are displayed in a selection popup (Figure 70). 
Note that the Print icon is disabled for the first slaughter sub-class in Figure 68. That is 
because that slaughter record does not have any Ante- or Post-mortem Condemned 
disposition statuses.   

 
Figure 70: Condemnation Report Parameter Selection 

4. Select or deselect the desired records.  
5. Select View/Print Individual Report to open the condemnation reports of all the 

selected records in a single PDF in a new tab. Each record will be displayed in a separate 
page (Figure 71).  

 
Figure 71: Ratite Individual Condemnation Report 
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6. Select View/Print Consolidated Report to view the condemnation report displaying all 
the selected records on one condemnation report. The report opens as a PDF in a new tab.  

 
Figure 72: Ratite Consolidated Condemnation Report 
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10. Managing Lab Sampling Records for Ratite Disposition 
Records 
Managing lab sampling records for Ratite disposition records is similar to managing lab 
sampling records for Meat disposition records, except that for Ratite disposition records, there 
are no KISTM lab samples.  

10.1. Adding a Lab Sample  
1. Navigate to the Edit Disposition Record panel (Figure 73). 
2. Select Add Lab Sample. 

 
Figure 73: Lab Sample Options on the Edit Disposition Record panel 
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3. The Sample Management - Generate a Sample Form page appears (Figure 74Figure 26) 
with the Establishment field prepopulated and read-only.  
The following fields are pre-populated and read-only:  

 
Figure 74: Generate a Sample Form tab for a Ratite Disposition record 

4. For the Project Code field, select a value from the drop-down list. 
PHIS refreshes the page ( Figure 75). Note the Sample fields are pre-populated and read-
only based on the ADR record.  

 
Figure 75: Generate a Sample Form tab with Project Code 

5. Enter all the required fields and any pertinent optional fields.  
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6. Select Generate a Sample Form. 
The Sample Collection Data tab appears (Figure 76). The sections and fields that appear 
on the tab vary based on the selected lab sample project 

7. On the Sample Collection Data tab, complete the required fields and any other pertinent 
fields. 
Notes:  

• The Date Collected and Parcel Pickup Date fields are pre-populated as the 
slaughter date but are editable.  

• The Phone # field is pre-populated as the last entry for the selected establishment 
but is editable.  

 
Figure 76: Sample Data Collection tab for Ratite Disposition Lab Sample 

8. Schedule the sample.  
For information on scheduling, go to sections 10.2.2 and 0. 
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10.2. Scheduling and Submitting Lab Samples 
How to schedule your sample varies based on whether the lab sample project is defined as 
having limited or unlimited capacity.  

10.2.1. Checking Lab Availability  
Prior to creating the lab sample record, you can check lab availability for the specific project 
code you plan to use.  

1. From the left navigation menu, select Sample Management > Check Lab Availability 
(Figure 77). 

2. Enter a date for the Arrive at Lab date.  
3. For the Project Code field, select a value from the drop-down list.  
4. Select Check Lab Capacity. 

A message stating if the slots are available for the selected date and Project Code appears. 

 
Figure 77: Checking Lab Availability 

10.2.2. Scheduling and Submitting Lab Samples with Unlimited 
Capacity 

1. On the Sample Data Collection tab, you can edit the Date Collected and Parcel Pickup 
Date fields if applicable.  

2. Select Schedule.  
PHIS refreshes the page with the name and address of the selected lab and the Status field 
changes from Not Scheduled Yet to Scheduled. PHIS sets the Arrive at Lab Date field to 
be one day after the Parcel Pickup Date.  

3. If applicable, select the Additional Info tab and complete and submit any required 
questionnaires.  

4. When you are ready to mail in your sample, select Submit to Lab to submit the 
electronic sample form to the lab.  

5. Select Return to ADR. 
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10.2.3. Scheduling and Submitting Lab Samples with Limited 
Capacity 

1. On the Sample Data Collection tab, select an available Arrive at Lab Date from the Lab 
Capacity calendar. 

2. Select Schedule.  
PHIS refreshes the page with the name and address of the selected lab and the Status field 
changes from Not Scheduled Yet to Scheduled.  

3. If applicable, select the Additional Info tab and complete and submit any required 
questionnaires.  

4. When you are ready to mail in your sample, select Submit to Lab to submit the 
electronic sample form to the lab.  

5. Select Return to ADR.  

10.3. Cancelling and Rescheduling Lab Samples 
Sometimes after you schedule a sample, you may need to cancel it. Once you cancel it, you can 
reschedule it if applicable.  

1. Once a lab sample form is scheduled on the Sample Collection Data tab, the Re-
Schedule and Cancel Scheduled links appear (Figure 78). Only the Cancel Scheduled 
link is enabled at this point.  

2. Select Cancel Scheduled.  

 
Figure 78: Reschedule and Cancel Scheduled links 
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3. On the confirmation popup, select a reason from the drop-down list (if you select Other, 
type a description).  

4. Select Save & Close.  
PHIS refreshes the page. The lab sample is cancelled, the Sample Status field in the 
header changes from Scheduled to Cancelled, and the Re-schedule link is enabled.  

5. Make any modifications. 
6. Select Re-Schedule and re-schedule using the Lab Capacity Calendar, if applicable.  

PHIS refreshes the page. The lab sample is scheduled again. The Sample Status field 
changes to Scheduled.  

10.4. Editing and Deleting Sample Forms 
You can edit and delete sample forms before you submit them to the lab; once they have been 
submitted, you cannot edit or delete them.  

1. Navigate to an Edit Disposition Record panel that contains at least one lab sample form. 
2. Select the View Lab Sample Forms Created link (Figure 79: Edit Disposition Record 

panel with View Lab Sample Forms Created link). 

 
Figure 79: Edit Disposition Record panel with View Lab Sample Forms Created link  
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3. A Lab Sample Collections popup appears with a list of all the sample forms added to the 
disposition record. 

4. Do one of the following:  
a) Select Edit to navigate to the Sample Management pages to edit the sample form 

(Figure 80).  
b) Select Delete to delete the sample form (Figure 80).  

 
Figure 80: Lab Sample Collections for Ratite Disposition records 
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